®EJEPAJIBHAS CJYXBA UCIIOJHEHNSA HAKAZAHUN

OEJEPAJIBHOE KASEHHOE
OBPA3OBATEJ/IBHOE YUPEXJEHUWE
BBICIIEI'O OBPA3OBAHUS
«BJATUMHUPCKHUHA IOPUAUYECKNNA NHCTUTYT

®EJEPAJIBHOM CJYXEBl HCIIOJTHEHUS HAKA3AHUN»
(BIOX ®CHH POCCHN)

IHPUKA3

Brnanumup

W am& ™iAc Ne %

O06 yrBep:kaennu Ionoxxenns o6 apxuBe cekperapnara
BION ®CHUH Poccuy ¥ NPpH3HAHHH YTPATHBIIHM CHJIY NIPHKa3a
BIOU ®CHUH Poccuu ot 10.09.2020 Ne 398 «O6 yreepxaennu [onoxenns
00 apxuBe cekperapHarta ¢eaepajibHOro Ka3eHHOro 06pa3oBaTe/IbHOIO
yupeKaeHus Bbicliero 00pa3oBanus « BiaguMHpPCKHH IOPHIHYECKHH
aHeTuTyT @eepabHoM ¢ciIyk0bl HCIIOJTHEHHS] HAKa3aHHI
H 0 IPH3HAHHHU YyTPaTHBIWHM cHay npuka3a BIOU ®CHH Poccun
orT 21.04.2015 Ne 178»

B cootBercTBHH ¢ mnpukazoM MuHHUCTepcTBa KOCTULMHM Poccuiickoi
(Denepaﬁnn or 19.05.2008 Ne 110 «O6 yrBepxaenun HWMHcTpykuuun
no pabote apxuBoB DenepasbHON CiIyxObl HUCHOIHEHHsS HaKa3aHHW», YCTaBOM
(elepaibHOrO Ka3eHHOro 00pa30BaTENIbHOIO YYPEXKIEHHs BBICIIEr0 0Opa3oBaHUs
«BrnaguMupckuii ropuauueckuii MHCTUTYT @DenepajlbHON Ciy>KObl HCIIOIHEHHUS
HakazaHui», yrBepxkaeHHoro npukazom ®CHH Poccun ot 15.12.2015 Ne 1194
U pellleHHeM 3acellaHus Y4eHoro coseTa (IpoTokona oT 24.06.2021 Ne 13), a Taxxe
B lleJgX opraHu3anuu paborel apxuBa cekperapuara BIOW ®CHH Poccun

NPpUKa3bBalo:
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1. YTBEepAUTH [Tonoxxenue 00 apxuBe CeKperapuara
BION ®CHH Poccuu coriiacHO NpUI0KEHHIO.

2. IlpusHate yTpatuBlIMM cuiny npuka3 BIOM ®OCHUH Poccun
ot 10.09.2020 Ne 398 «O6 yrtepxuenuu IlonoxeHus: 06 apxuBe ceKpeTapuara
(enepanbHOro KaseHHOro 00pa30BaTEIbHOTO YUPEXJICHUS BBICIIETO OOpa3oBaHUS
«BraguMupckuii ropuaMyeckuil MHCTHTYT DelnepajibHOW CNyXOBl HCIIOJIHEHHUS
HaKa3aHUW» U O NPU3HAHUU YTpaTUBWIMM cwily npukaza BIOWM ®CHUH Poccun
oT 21.04.2015 Ne 178».

3. Hacrosimuit npuka3s Bctynaer B cuity ¢ 01.07.2021.

4. KoHTpomb 3a HCIIOJIHEHHEM TPHKa3a OCTaBJIsIO 33 COOOM.

Havansauk

TIOJIKOBHHK BHYTPEHHEH CITyXOBbI B.A. [lonkpatoB

Hen. Hasmyraudosa B.A.
Ten. 32-28-93, su. 46-88



Ilpunoxenue

YTBEPX/JEHO
npukasoM BIOWU ®CHH Poccun
or P uevy Wik Ne MY

ITonoxenne 06 apxuse cekperapuata BIOU ®CHUH Poccun
I. O6mne nonoxxeHust

1. ApxuB cekperapuara ¢edepaJbHOTO Ka3eHHOro 00pa3oBaTeIbHOIro
YyUpeXXZeHus: BbIcllero obpasoBaHus «Bragumupckuil IOpUAMYECKHH HHCTUTYT
®enepanbHON ciy>XObl UCTIOJHEHUS HaKa3aHUN» (fajiee — apXUB) BXOOUT B COCTaB
CTPYKTYPHOrO  TNOApa3felieHHus]  cekperapuara  (enepalbHOr0  Ka3eHHOTO
o0pa3oBaTelIbHOIO  y4YpeXAeHus Bbiciiero oOpaszoBaHus  «Braaumupckuit
ropuanyeckui MHCTUTYT PenepanbHON CiTy>kObl NCIIOJHEHUsI HaKa3aHUN (Janee —
BIOM ®CHH Poccuu, HHCTHTYT), OCYLIECTBISAIOIINA XPaHEHHE, KOMILIEKTOBAHUE,
yueT U UCIIOJIb30BaHUe apXUBHBIX TOKYMEHTOB HHCTUTYTA.

2. HenocpencteenHoe PYKOBOJCTBO JEATEIBHOCTBIO apxuBa
OCYIIECTBJISIET HAUaJlbHUK AapXWBa, KOTOPBIM IMONUYMHSETCS  HAYaJIbHUKY
CeKpeTapuara.

3. HauanbHUK apxuBa Ha3HauaeTCs Ha [OJDKHOCTh M OCBOOOXZaeTcs
oT oynkHocTH npukazoM BION ©®CHH Poccun.
4. B cBoelf [nesATeNBHOCTH apXuB pykoBoacTByeTcs KoHcruTyuueit

Poccmiickoii  ®epeparuu, deaepaJbHBIMA  KOHCTUTYLIMOHHBIMH  3aKOHaMH,
¢enepanbHbIMU  3aKkoHamu, akTtaMud Ilpesunenta Poccuiickont ®enepanun
u [lpaButensctBa Poccuiickoit @enepanmu, aktaMu MuHHUCTepcTBa 06pa3oBaHUs
u Hayku Poccuiickoit @enepaunu, MunucrepctBa rocTHUUM Poccuiickoin
Denepanin U QPenepanbHod Ciy)XObI HCIIONHEHUS HakasaHu#, Pocapxusa,
YcraBoM (enepalbHOrO Ka3eHHOro 00pa3oBaTENbHOIO YUYPEXKIEHUS BBICIIETO
obpa3zoBaHus «BjalUMUPCKUHA IOpUIWYecKHMH WHCTUTYT DenepallbHOW CITyKObI
WCTIOJTHEHUS HaKa3aHUM», JIOKAJbHBIMHM aKTaMM MHCTUTYTa M HacCTOSAIUM
IonoxeHueM.

I1. CocTaB 1OKyMeHTOB apXHBa

5. ApXUB XpaHHT:

5.1. JIoKyMeHTHl TOCTOSHHOro, BpeMeHHoro (cBeile 10 5er) xpaHeHwus,
a Takke Jiena 1o JUYHOMY COCTaBy 0Opa3oBaBIIMECS B AESTEILHOCTH MHCTHTYTA,
nu4yHBle gAena yBoJieHHeIX pabotHukoB BIOM ®CHH Poccum cexpeTHOro
1 HECEKPETHOTO AEJIONIPOU3BOICTBA.

5.2. JIOKyMEHTBI IIOCTOSIHHOTO XpaHE€HHs M 110 JIMYHOMY COCTaBy
YUPEeXIAECHUN-NIPEIIECTBEHHUKOB U JIMKBUAUPOBAHHBIX ¢dunanos
BIOM ®CHH Poccuu ceKpeTHOTO U HECEKPETHOI'O AEIONPOU3BOICTBA.
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5.3. CipaBO4HO-IOMCKOBEIE CPEACTBA K JOKYMEHTaM U Y4eTHbIe TOKYMEHTHI
apxuBa CeKpeTapuara.

II1. OcHoBHBIE 3a1a4H AaPXHBA

6. K 3anauam apxuBa OTHOCSATCS:

6.1. OpraHuzanus xpaHeHHS MW Yy4eTa JOKYMEHTOB, COCTaB KOTOPBIX
IPeayCMOTpEH pazzenioM 2 Hactosiero [lonoxeHus.

6.2. KommnekTroBaHue  apxvBa  JOKYMEHTaMH, 0Opa30BaBIIMMHC
B IEATEIBHOCTH HHCTUTYTA.

6.2. CoznaHue  CIpaBOYHO-TIOMCKOBOIO  CpeACTBA K  apXHUBHBIM
JTOKYMEHTaM.

6.3. Hcrnonb3oBaHue NOKYMEHTOB, HaxOJUINXCS Ha XPaHEHHH B apXHBe
ceKpeTapHara.

6.4. Meronuueckoe pyKOBOACTBO U KOHTpoib 3a (HOpMHpPOBaHHEM
u  obopMieHHueM Jen B  CTPYKTYpPHBIX  MOJpa3fieNieHHsX  HHCTHUTYTa

M CBOEBpPEMEHHOI Mepenaveii UX B apXUB CeKpeTapuara.
IV. OcHoBHble GPYHKIHH apXHBA

7. ApXUB cekpeTapuara OCyLIeCTBISET cleAyonue GyHKIHU:

7.1. Opranusyer npueM JOKYMEHTOB TIIOCTOSSHHOTO M BPEMEHHOIo
(cBeimie 10 7eT) CpoKOB XpaHEHHs, B TOM 4YHCJIE [0 JMYHOMY COCTaBy,
00pa30BaBIIMXCA B NEATEILHOCTH WHCTHUTYTa, B COOTBETCTBUM C YTBEPXKICHHBIM
rpaguKoM.

7.2. Bemer yuer HNOKYMEHTOB M (OHIOB, HAXOAALIMXCS HA XpaHEHUHU
B apXHMRBE CEKpeTapuara.

7.3. CucreMatuzupyeT U pasMellaeT JOKYMEHTHI, [OCTyNarollHe
Ha XpaHeHUHe B apXUB CeKpeTapuara, oOpa30BaBIIHECS B XOAE OCYLIECTBICHHS
JEATEIbHOCTH UHCTUTYTA.

7.4. ToTOBUT U IpeACTaBISIET Ha pACCMOTPEHHE U COTIaCOBaHUE IKCIIEPTHOM
KOMHCCHUM HHCTHUTYTa OIUCHU JeJI NOCTOSHHOIO XpaHEHHs, BPEMEHHOro (CBBILIE
10 neT) CpoKOB XpaHEHHs, B TOM YHCJIE [0 JIMYHOMY COCTaBy, a TaKX€ aKThI
O BBIIENEHUH K YHUYTOXEHHIO apXUBHBIX [OKYMEHTOB, HeE IOJAJeXaIluX
XpaHEHHUIO, aKThl 00 yTpare JOKyMEHTOB, aKThl O HEHCIIPABUMBIX MOBPEXICHUIX
apXUBHBIX JOKYMEHTOB.

7.5. Opra"du3zyeT ¥ NOPOBOAUT IKCIEPTH3Y LIEHHOCTH JOKYMEHTOB,
HaxXOoJsIINXCS Ha XpaHEHHUH B apXUBE CEKpeTapuara B LEIAX OTOOpa JOKYMEHTOB
Ui BKJIFOYEHHS] B cocTaB ApxuBHoro ¢gosHga Poccuiickoit ®eneparnum, a Takxke
BBISIBJICHUS JOKYMEHTOB, He MoJIeXalluX JajJbHEeHIIeMy XpaHEeHHIO.

7.6. Opranusyer uHGOPMHPOBaHHE PYKOBOACTBA O COCTaBe M COJAEPKaHHUU
JOKYMEHTOB apXUBa CeKpeTapHara.

7.7. HudbopMupyeT TmoyB30BaTeNeil IO BOIPOCAM MECTOHAXOXIEHUs
apXUBHBIX JOKYMEHTOB.

7.8. Opranusyer Bbi1ayy JOKYMEHTOB U JieJl BO BpeMeHHOe NOJIb30BaHMUE.
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7.9. Hcnonnser 3ampochl [OJIb30BaTeN€E, BBIAAET AapXUBHbIE KOMUH
JOKYMEHTOB, apXHUBHbIE BBINUCKU U apXUBHbIE CIIPAaBKH.

7.10. Benet yueT ucnonb3oBaHUs JOKYMEHTOB apXHUBa CeKpeTapuara.

7.11. OcyluecTBIsIET BeIEHNE CIIPABOYHO-TIONCKOBBIX CPEICTB K JOKyMEHTaM apXHBa
CeKpeTapuara.

7.12. VYyactByeT B pa3paboTke MOKYMEHTOB MHCTHUTYTa IO BOINpoOcam
apXUBHOTO JieJ1a U JeNONPOU3BOICTBA.

7.13. Oka3blBaeT METOOUYECKYIO MOMOIUb CTPYKTYPHBIM IOAPA3NCICHUIM
1 paboTHHKaM MHCTUTYyTa B MOATrOTOBKE [JOKYMEHTOB K Ilepefiadie B apXuB
CeKpeTapHara.

V. Oprannsanus pa6oTbl, NpaBa H 00A3aHHOCTH apXHBa

8. PaboTta apxuBa opraHusyeTrcs B COOTBETCTBUH C HOPMaMH JI€UCTBYIOILETO
3aKOHOJaTeNbCTBa U HacToAuM [lonoxeHnnem.

9. ApxuB OpraHu3yeT CBOK pa0OTy B COOTBETCTBUU C TOAOBBIM IIJIAHOM
paboTel apxuBa (C yKazaHMEeM KOHKPETHBIX BHMIOB apXUBHBIX PaboT), IUIAHOM
paboThl cekpeTapuaTa U ILJIJAHOM OCHOBHBIX OpPraHU3allMOHHBIX MEPOIPUSATHIA
UHCTUTYTA.

10. TIprieM apXUBHBIX JieJl B apXHB OCYILECTBISETCS 110 IUIaHYy — rpaduky
npuema JieJl B apXUB, KOTOPBIH COCTaBISETCS Ha TOJ.

11. HaganeHuk apxusa:

11.1. OpraHusyer CHCTEMAaTU4YECKOE IIOMOJIHEHHE apXHWBa apXHMBHBIMU
JOKYMEHTAMH CTPYKTYPHBIX NOApa3AeNeHUu HHCTUTYTA.

11.2. OOecrnieynBaeT HOPMATHUBHBIE YCJIOBUS XpaHEHUsT  aApPXUBHBIX
JNOKYMEHTOB.

11.3. OGecneunBaeT y4eT JOKYMEHTOB B apXUBE.

11.4. Opranu3yeTt UCNOJb30BaHHE APXUBHBIX JOKYMEHTOB.

12. Tlpu OCYyUIECTBIIEHUH CBOUX MODKHOCTHBIX OOS3aHHOCTEH HaYallbHHK
apXuBa UMeeT NpaBo:

12.1. Otka3siBaTh B IpHEeMe apXHUBHBIX JOKYMEHTOB, OQOpPMIEHHBIX
C HapylLIEHUEM TpeboBanut  UHcTpykuuu o IENONPOU3BOJACTBY
B YUPEXKIEHHSAX U OpraHax YroJIOBHO-UCIOJHUTEIBHON CHCTEMBI, YTBEpXACHHOH
npukazoMm @CHUH Poccuu ot 10.08.2011 Ne 463.

12.2.  TIlpencraBnsiTe  HEMOCPEACTBEHHOMY  PYKOBOOWTEXO  INPEIIOXKEHMS
II0  COBEpILICHCTBOBAHWIO OpraHU3alldd XpaHEHHUs, KOMIUIEKTOBAaHHs, Yy4eTa
1 UCITIOJIb30BaHUS apXUBHBIX TOKYMEHTOB B apXUBeE CEKpeTapHara.

12.3. 3ampammuBaTh B  CTPYKTYPHBIX  IIOApa3JelIEHUSIX  CBEICHHA,
HeoOX0IUMBIe TS paboThl apXHBa CEKpeTapHara.

12.4. JlapaTh peKOMEHIALMHU CTPYKTYPHBIM [10Jpa3[elICHUsIM [10 BOIIPOCaM,
OTHOCSALIUMCS K KOMIIETEHLIMM apXUBa CEKpeTapuara.

12.5. HUudopMupoBaTh CTPYKTYpHBIE HOJApa3feleHuss O HeoOXOIMMOCTH
nepejayd JOKYMEHTOB B apXHUB CEKpETapHara B COOTBETCTBHU C YTBEPXKICHHBIM
rpaduKoM.
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13. Ilpu ocCyliecTBIEHHH CBOMX JOJDKHOCTHBIX OO0S3aHHOCTEH HavalbHHUK
apxuBa 00s3aH:

13.1. KoMmiekToBaTh apXUB JOKyMEHTaMH, COCTaB KOTOPBIX NPEAYCMOTPEH
HactosuM [losoxernem.

13.2. Becty yueT U obecneuuBaTh COXpaHHOCTh apXUBHBIX IOKYMEHTOB.

13.3. Hcrone3oBark apxXuBHbIE JOKYMEHTHI B COOTBETCTBUM C HOpPMaTUBHBIMU
TpeOOBaHMSIMM.

13.4. I'oTOBUTH apXWBHBIE JOKYMEHTBI, MMPOLICAIINE 3KCIIEPTU3Y LIEHHOCTH
JOKYMEHTOB ¥ IIOCTaBJIEHHBIE Ha TIOCYJapCTBEHHBIN YyueT, K mnepenade
Ha IIOCTOSIHHOE XPaHEHHUE.

14. ApxuB cexkpeTapuaTa IpH BBIIOJHEHUH BO3JIOXKEHHBIX Ha HEro 3ajaay
B3auMopeicTByer ¢ YnpasieHueM aenamu ®CHUH Poccun, ¢ yupexneHusmu
M OpraHaMH  yroysoBHo-ucnonuutensHo  cuctemsl OCHH  Poccun,
TocymapcTBeHHBIM apXHBOM BiaauMupckoin o01acTH, a TaKKe CO CTPYKTYPHBIMH
nojipas/ieieHUAMU MHCTUTYTa — 10 BOIPOCaM, BXOASAIIUM B KOMIIETEHLHIO apXHBa.

VII. OTBeTcTBEHHOCTH

15. HauanpHUK apxuBa HeceT OTBETCTBEHHOCTh 3a HEHajIeXallee
UCIIOJIHEHNE HJIM HEHUCIIOIHEHHEe O0O0s3aHHOCTEeH, NPENYCMOTPEHHBIX HACTOALIMM
[MonoxxeHueM, — B IpeAenax, ONpeleleHHbIX AEHCTBYIOIIMM 3aKOHOIATEIECTBOM
Poccuiickoit ®enepanuu.

16. 3a mpaBOHApyLIEHHUs, COBEPIICHHBIE B IIPOLIECCE OCYIIECTBIIEHUS CBOEH
JeSTEeIbHOCTH, B TpeJeNax, OINpeldeeHHbIX AECHCTBYIOINUM aJAMUHHCTPATHBHBIM,
YTOJIOBHBIM U MPXIaHCKUM 3aKOHOAATENbCTBOM Poccuiickoit denepanuu.

17. 3a HeIOCTOBEpHYH0 MH(OpMALHIO O COCTOSHUU BBIIOJHEHHUS
MOJTy4eHHBIX 33/laHUM ¥ TIOPYYEHHH, HapyllleHHe CPOKOB MX HMCIOJHEHHsS B 4YacTy,
Kacaroleiics JAesITeIbHOCTU apxXuBa ceKpeTapuaTa.

18. 3a HEBBIMIOJIHEHHE MTPUKA30B, PaCOPSHKEHUA HaYaAJIbBHUKA UHCTUTYTA.

19. 3a HEmpHHATHE Mep 1O o00ecrleueHH0 IOoXXKapHOW Oe30MacHOCTH
B MOMEINEHUAK, 3aKPEIJIeHHbIX 3a apxXMBOM CEKpeTapHara, M HecOOIoJeHUueEM
IIPOTHBOMNOKAPHOIO PEXKUMA, YyCTaHOBJICHHOTO Ha TePPUTOPHU HHCTHTYTA.

20. 3a obecmedeHHe 3allUThl U COXPAHHOCTH CBEAEHWH, COCTaBISIOIIMX
rocyfapcTBeHHYIO TaiHy, COONIOJEeHHe YCTAHOBIECHHOTO DEXHMa CEKPeTHOCTH
B COOTBETCTBUH C JEUCTBYIOIUIMMH aAMUHUCTPAaTUBHBIM M  YI'OJIOBHBIM
3aKOHOIaTeJIbCTBOM Poccuiickoit denepalui.



